SCHOOL DISTRICT OF WESTFIELD - PAYROLL
Time Sheet / Request for Meal Reimbursement

EMPLOYEE _____________________________         


	DATE
	DESCRIPTION
	
Game Manager, Chaperone, Clock, and Scorebook 
	
Limit – 1 per day
	
RECORD 
TIME IN/OUT
	# of Hours 

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	

	
	
	
	
	-
	



	DATE
	DESCRIPTION
	MEAL COST

	
	
	

	
	
	

	
	
	


(Attach receipts)   Meal Maximums=      Breakfast $8      Lunch $10      Dinner $18
Signature of Employee ______________________________________


Signature of Principal/Supervisor ______________________________
November 2017
EXTRA


DUTY








PREP


PERIOD





HOURLY


Curriculum, Summer School, Weight Room, Etc.








Total Hours








